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Order Form
For entry in the Horsley Business Guide

Please complete these details:
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Your entry will appear in the Newsletter Horsley Business Guide in classified format, wherever
possible using your business description above:

Company Name

BUSINESS DESCRIPTION

@ Pinewood, Epsom Rd, KT24 655
Example layout %, 01483 280000 or 08985 293000

abusinessnearyou@gmail.com

4 www.abusinessnearyou.co.uk
We hereby apply for entry (as above) in the Business Guide section of the next four issues of the East Horsley
Parish Council (EHPC) newsletter “easthorsley.info” and the EHPC website www.easthorsley.info starting from
the Spring issue up to and including the Winter issue at £30.00 per issue. For these entries we agree, subject to the
terms and conditions overleaf, to pay the sum of £120.00 by bank transfer, on receipt of EHPC’s invoice. We

understand that only when that payment has been received by EHPC will there be a binding agreement between us.

Please complete, sign, scan and email this form to:
commsco@easthorsleypc.org

Or post to:
Brenda Aldred, Pinewood, Forest Road, Effingham Junction, KT24 5HL

Any questions please call 01483 283141

[0 | have read and understood the Terms and Conditions as overleaf and/or on the website.
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easthorsley.info Business Guide Terms and Conditions

Local businesses can promote their goods or services by booking an entry (“Entry”) in the hard copy quarterly
East Horsley Parish Council (“EHPC”) Newsletter currently entitled “easthorsley.info” (“Newsletter”) and on the
EHPC website at “www.easthorsley.info” (“Website”).

Entries will appear in the form of a directory listing (“Business Guide”), so Entry content must be limited to the
business name, postal address, email address, telephone number and website address of the business booking
the Entry (“Business”).

When booking their Entries Businesses will also be required to indicate which of the listed business sectors they
wish to appear in and the Entry will then appear in that section of the Business Guide.

Entry bookings can be made by either (1) completing and submitting an “Order Form” online using the online
booking process on the Website or (2) completing an Order Form off line by either downloading and printing the
Order Form available on the Website or obtaining one by contacting EHPC at commsco@easthorsleypc.org.

The minimum Entry booking is for as many Newsletter issues as are due to be published from payment for the
Entry up to and including publication of the Winter issue.

Entries will also be included in the Business Guide page of the Website for the same period that the Entry
appears in the Newsletter. For example an Entry booked for four Newsletter issues will appear on the Website
from the date of publication of the first of the four booked Newsletter issues until the day before the fourth
Newsletter issue is superseded by a new Newsletter issue.

Entry bookings will only be accepted from Businesses which have a place of business in the parishes of East or
West Horsley.

For a first Entry of a booking to appear in a Newsletter issue, EHPC must have received at least 7 days before the
issue is printed (1) a fully completed Order Form (2) satisfactory Entry content and (3) payment in full for the
booking by bank transfer to the EHPC bank account specified in the Order Form. Forthcoming Newsletter
printing dates are available on enquiry to commsco@easthorsleypc.org. Once the Order Form has been
completed and submitted and payment made, no refunds can be given. This includes cancelling subsequent
Entry publications, mid-term.

Proofs will not be issued, and it is the responsibility of a Business to ensure that the information on the Order
Form is correct prior to submission.

EHPC reserves the right to refuse Entries at their discretion, and if refused will arrange for repayment.

It is the Business’s responsibility to inform EHPC if they wish to run their entry again after the first entries they
booked. The Order Form procedure and deadlines specified in clause 8 above will apply.

Although every effort is made to produce a successful promotional medium, EHPC gives no guarantee of the
level of response to any Entries.

EHPC reserves the right to cancel or postpone the publication of any Newsletter issue without liability to
Businesses. The Entry will still appear in four Newsletter issues and there will be a pro rata extension of the
period during which the Entry appears on the Website.

EHPC reserves the right to remove any Entry from publication without repayment of Entry fees if either EHPC
receives complaints about the Business from residents or the Business is reasonably considered by EHPC in its
absolute discretion to be operating a fraudulent or unprofessional business

A Business shall fully indemnify EHPC in respect of any loss, damage, expense, legal costs or any liability
whatsoever incurred by EHPC as a result of publishing an Entry for that Business in conformity with a completed
Order Form.



